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TUTORIAL COURSE FORM

2021-2022 ACADEMIC YEAR

Name of the tutorial course Business Writing in English
(incoming Erasmus/exchange students)

Name of the professor Oana Alexandra ALEXA
Assistant lecturer, PhD

Email of the professor oana.alexa@uaic.ro
Office of the professor B507
Consultation hours Tuesday 12-14 (prior e-mail appointment)
Semester(s) in which the tutorial course is 1/11
available
No. of ECTS credits 5
Level of study (bachelor/master/PhD) Bachelor
Short description/Contents Business correspondence (letters, e-mails)
Minutes
Reports
Memorandums
Assessment/Evaluation Ongoing (EVP 100%)
Bibliography 1. Brieger, Nick. English for Business Writing,

Harper Collins Publishers, London, 2011.

2. Young, Dona J. Business English Writing in
the Global Workplace, McGraw-Hill
Education, 2008.
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